V.1.3
Quote Rolle User Manual

Focus The focus of this document is to provide a full overview of the Quote Roller System. You will find infoabatibthe
Dashboard, Rposals, Catalog, Templat€3djents and your Settings.
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Dashboard
ToAccess: @k on Dashboard, from the main menu of sections

| B DASHBOARD | PROPOSALS CATALOG TEMPLATES CLIENTS

Last week  Week|3Week| Month| 3 Months | Year

. 0= EEm 0 0=
$50 00 $000 $0.00 $000 $000 $0.00
Total cost Created by Sent on Status
test [edit] [archive R
$50.00 James Wizarg  Segt,18 2013 =
Quote Raller (Tom Jones) T4t pm sent
All-Story Stats Proposals Funnel
Total statistics View rate: - Acceptance rate: -
There is not enough data to display this graph. You should send atleast There is not enough data to display this graph. You should send at least
3 proposals 10 proposals and have at least 1 viewed and 1 accepted

1. Using the dashboard Using the dashboard is very simple process, first you choose your option for time and select on each
section for the types of proposals in your accouive also provide Statisticalformation for the number of proposals per
specific status and a proposal funnel. Also included is a history of your proposals.

a. Time Selection
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Week | 3 Week | Month | 3 Months | Year

i. The time option will show your proposals in that specific period of time. The chosemilhshow by defaulfor
each time you login to your account. This can be changed at any time.
a. Weekg This represents 7 days
b. 3 Week¢ This represents 21 days
c. Month ¢ This represents 30 days
d. 3 Monthsg This represents 90 days
e. Yearg This represents 365 days.
b. Selecting a Status Category and reviewing proposals

1 0E= mmmm 0 == 0@

$50.00 $0.00 $0.00 $0.00 $0.00 $0.00

i. Youcanclickoneachofthe proposalss&tdt Ay (2 4SS AYyF2NXIGAZ2Y | 62dzi GKSY
Show in each category bages NOT show any Catalog > Subscriptions ampyoishave to view each proposal

$50.00

+ 1 subscription

$50.00
$25.00 / Month

to see this amount

i. Sent Provides a list of all proposals that have been sent, and includes total cost, created by, Sent date and
GAYS® |, 2dz KI @S |faz2 KIFI@S GKS 2LWiA2y (G2 aSRAGAG yR alb N

iii. Viewed m Provides a list of all proposals thave been sent and viewed. Includes total cost, created by,
{Syd RIGS FTYR GAYS® | 2dz KIYARS all INIK AKASES (IKKSS LINBILR223yF f (a2

: : . in discussion . . ) )
iv.  In discussion Provides a list of all proposals that have been sent, viewed and your client has used

0KY &K al0dzaarzyé 2LIA2yd LyOfdzRSa Gz2aGl1f O02aiGx ONBIGSR
GSRAGAZ dal NOKA@GSE YR aNBLI &¢ ol O1 (2 @2dzNJ Of ASyd F2N
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v. Accepted Provides a list of all proposals thadve been sent and viewed and accepted by the client or
status manually changed to Accepted. Includes total cost, created by, Sent date and time. You have also have the
2LI0A2Y HyY2R GSIRMIDIKA @S¢ (KS LINRPLRAlFIf® ! OOSLIWISR Aa OKz2aSsSy
vi. Declined Provides a list of all proposals that have been sent and viewed and declined by the client or

status manually changed to Declined. Includes total cost, created by, Sent date and time. You have also have the
2LIA2y (2 GSRAGE YR aGF NOKA@Se (GKS LINBPLRALIT ®

vii.  Draft m Provides a list of all proposals that you are currently working on. Includes total cost, created by. You
KF@gS +faz2 KIFg@S HykRS a2RSi AS20yS ¢l 20 KGSS RANRALIZ a | £
C. All-StoryStats LY (GKA& aSO0lA2y> @&2dz ¢ Af flof yo& prapksalgtifat youkhave i goRrindcdunt.{ G I ( A 2
This graph will also include proposals that have been archived.
i.  Please note:In order to show the graph, you will need to have at least 3 proposals that have been sent from your account.

' Sent
W Viewed
M InDiscussion
Accepted
“ M Declined

d. Proposals Funnel Ly GKA& aSOGA2ys &2dz gAff 0S aKz2gy GKS a+xASg wl (GS¢
have in your account.

i. Please notein order to show the graph, you will need to have at least 10 sent malp@and have at least 1 viewed and 1
accepted.

ii.  Example of Graphafter 3 proposals:
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Sent

W Viewed

Y pcceptd

i. Example of Graph, after 10 proposals, 1 viewed and 1 accej

e. History

In this section, we provide information about proposal events with a date and time stdimnpe is defined by

Hours/Minutes/SecondsThey include:

i.
ii.
iii.
iv.
V.
Vi.
Vii.
viii.

Xi.
Xii.
Xiii.

Create new proposal

Changed a proposal

Sent a proposal

C2ft2g dzZlJ 2 a5Aa0dzaakO02YYSY(iSRe 2LWA2y
Follow up on proposal

Archiving of a proposal

Client reviews a proposal

Client accepts a proposal

Client declines a proposal

I TASYl dA&EIKBBEYMSKEASRe 2LIA2Y
Add or deletion of Catalog items

Add or deletion of Clients

Add or changes to templates
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Proposals
To Access: Click on the Proposal section on the dashboard:

DASHBOARD B PROPOSALS CATALOG TEMPLATES CLIENTS

Proposals

Fitter by author

All

' In Discussion
Draft
L Expired

& Archive

1. Overview of Proposal s In this section we will cover the variati of statises that are in the Quote Roller System. They
Ay Of dzZRSY -H§ByNiZya aBHo{ Syliés aLYy 5A2Aa0dzaairzyés a5NI Fiés G9EI
= Sent
a. Sent pelsepopsss st NP L2 AFE A AY OKAA adlddza NS LINRPLRAlFfa GKIFG
notified@ 2 dzZNJ Of ASy (¢ > 2NJ a{l SR !a {SyiGéd ¢KAA YI HtgiusesSOGA2Y
of Sent. For Sent proposals you have the option to edit them (turn back to draft) and archive them.
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I
By status

sent . -
i. Sent Sub Status (Sent) =" Proposals in tls substatus, will include proposals that have been sent, but

=

have not been viewed, accepted or declined. Proposals in this section will have an ic .
By status

figwr g

i. SentSub Status (Viewed) Proposals in this sustatus, will included proposals that have been
e

arrar

sert, but also have been viewed. Proposals in this section will have an icc Proposals that also
KIS 0SSy @GAS6SR yR @2dz2NJ Of ASyd KlFa dzaSR (KS a5Aao0

By status
iii. Sent Sub Status (Accepted)  Proposals in thisub-status, will include proposals that have been
4
sent, viewed and Accepted. Proposals in this section will have an icc #===P8
By status
iv. Sent Sub Status (Declined] o Proposals in this sustatus, will include proposals that have been sent,

In Discussion
In Discussion olesE RS proposals in this section are currently in the sent status, but your client has used
0KS a5Aa0dzaaé¢ 2LIiA2y G2 YSaalaS e2dz Fo2dzi (K Axthis LINR L2 & |
status, they are:



C.

V.1.3

i. Indiscussion "M e KAE A0l (dzda NBLINBASy(Ga &2dzNJ Ot ASyd A& &1 A
message.
i. Answered " ¢ KA A A0l Gdza NBLINBaSyda GKIFIG @2dz KIFI @S NBaLRy
message.
= Draft
Draft Proposals itthis section are currently in the process of creation or editing. In this section,

you have the options to edit or delete a proposal that you no longer want to use or edit. Proposals in this section will

have an icon of: 9"

% Expired
Expired Proposals in this secin have been sent to your client or manually changed to sent
and the current date has gone past the date in Step 5 of building the proposal, expiration date. In this section, you

have the options to edit (change back to draft) or archive them. Expirgaogeds will also have this ic next

to the proposal name.

&£ Archive
Archive t NeLIZ2alfta Ay

0KS aSOGA2y gAff AyOfdzZRS |ye
CKAad Oly AyOfdzZRS lyeée LINRBLRAlIfa

i
0Kl G mPled@noteArchiveédS a { Sy (0 ¢

i. Adding a proposal to archive status
1. Find a Sent Proposal

2.bSEG G2 GKS ylIYS: Clicliniy bn agctBv8 wilbichakde khatss$osclose
and will be added under the Archive Category.



V.1.3

Fitter by author
Al [=] , o , i
f. Filter by Author This option is used if you have additional team members that can create

proposals for your Quote Roller account. Each team members name will show up in dropdown box and jltar can f
out by who created the proposal.
g. Search Options The Quote Roller system also includes a search option for your proposals. This is available from any
2T GKS LINRPLRAlFE adladza OFGS3I2NARSad | 2dz OF y CGtFMOK F2 NJ
bl YSés a/ftASYd [FAd bl YSés Gt NBLRAIE bl YSéd

test 3 (Quote Roller) o

test 7 (Cuote Roller)

m

test 6 (Cluote Roller)

Test 2 (Quote Raoller)
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2. Creating a Proposal In this section we will go through the process of creating a proposal and all options for the proposal

LINE OS&daad /ftAO1 2y GKS aNﬁré, I LINRLRalfté¢ odzitzy G2
a. Step 1z Start In the first step, you will add a proposal name, Choose your template, review the Send from and Add a
client in which you are sendin@nce you have filled out the following fields, click on the button

Step: Price -

(1) 2 3 A

Start Price Edit Finalize
Let's begin by giving your proposal a name:*

Choose a template below or start with a blank proposal:

a blank proposal

Send From: Send To:*
Quote Roller

James Wizard
james.marketon+wizard@guoteroller.com

Step: Price -

i. Proposal Name Enter in a ame for the proposal. We do not recommend having the proposal name more

than forty characters or spaces in length.

ii. Choose your template Use the drop down list and pick your template. You have the option for a blank template,
OK22aS 2y S aa ehooted predkidting public em@alle) @zy RS NJ a ! {Glickbe8ertat | § S&a¢ @
information on how to create a templaje

ii. Send From Be sure to check your name and email astdy



http://www.quoteroller.com/supportfaq/how-to-create-your-first-template
http://www.quoteroller.com/supportfaq/how-to-create-your-first-template
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iv. Sent To Add a company and contact you are sending the proposal to.

1. Company NameUsing the search box, type in the name of the Company or using the down arrow to
view all companies that you have added to your account.

Company name:
2. Selecting a contact After youselect a company, the contacts for that company will display. You can

select multiple contacts. Select them using the check box next to each contact.

Tom Jones

Supporti@QuoteRoller.com

3. Adding a new Company/Client If you need to add a new Company, click on the green + © nenter
in & least the required fields of the Company Name, First Name, Last Name and email address and click
Save.

4. AddinganewcontactL¥ &2dz ySSR (2 IRR I ySg O2yil OG GKS SE

G2 y (i ©Daddanewcontact agg the new person, click Save and thely skiow up under your
selected company.

b. Step 2z Price In the secondstep, you will configure your pricing table that will be viewed in your proposal. You have
GKS 2LJiA2Yy (2 FTRR &ASNWAOSas LINE RdzO( dand hadzo H1&NR Ldiv M WaisA (@
S R A {0 .lAddtoSngodify information about that item including price, QTY and the description. Also included are the
price table settings that include Discount types and Tax types. You also have the option to use an existing price list or

FRR | yS6 2ySed 2KSy e2dz  NB O2YL - SWx01 GKS INBSY
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@ 3 4

= ) - Previous step Next step
Start Price Edit Finalize

Pricing table settings
Discount type

© Line item discount

- @ Total discount
0 Add a service T

© Line item tax
@ Total tax

Currency
USD US Dollar [=]

© ~cdaproduct Pricing Lists

Use Pricing List

‘Add pricing list to catalog

Add to catalog

© Adoa subseription

Add products, semvices and
subscriptions inte the
propesal. Chosen items will

Total
Discount © [add a discount]
Tax © [add a tax] offering name and pick an
item from suggested list.
Grand total

I. Adding Pricing Items In this section we will cover going through adding Catalog items to your price table.

L o @ Add a service ~ L
1. Forexample dza S UKS odzii | o adfl & INdAtENAfSyau have

Catalog items already, they will besdlayed that particular section, using the down arrow for the

dropdown box. €M Mame E
2.LFT eé2dz KIS Ylye /lLalrft23 AGSya 2N dzasS OlFG4S3I2NRSa
name field to show a sortedew for all your items.

Mame/Description

ltern Name D

3. Mark as optional
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a. For this option, check thi§ you want to require this item to be included or if you want your

fMark as optional

client be able to pick and choose the items from the price
b. To require this item after saving the item.
a.lf you want this item to be required and your client cannot uncheck it. Check the item
Services
Mame/Description

< \
name. [tem Mame

c. Optional item for your client after saving the item.
a.lf you want this item to be an optional item where your client can choose it to be a part

Services
Mame/Description

of the proposal,dave the item uncheckec — =" 2™

4. Quantity editable
a. For this option, check this if you want to have your client be able to modify the QTY field when
they view the proposals.

5. Adding items taCatalog
a. If you have not added them in the Catalog, you can add themhefeR (G KSy Of A0l 2V

|. y ﬁ I é R Ul agve and aad to catalog é

6. Manually adding pricing items
a. You can also manually add pricing items that are not in your Catalog, by simply filing out the
information for that section.
il. Editing and deleting price items In this sectiorwe cover on how to edit and delete a price item
1. Editingg At any time, you can edit a price item, by hovering your mouse over that item and clicking on

GKS GLISYOAfte AO2y @
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Services
Mame/Description Price Qty Subtotal
ltern Mame $50.00 / Hour 1 $50.00 Q

2. Deletingg At any time, you can delete a price item if you no longer want to tuseyour table. This
Oty 06S R2YyS o0& K2@SNAYy3 @e2dzNJ Y2dzaS 2F GKIFG AGSY

Services

Mame/Description Frice Qty Subtotal

Item Name $50.00 / Hour 1 $50.00

Pricing table settings z Discount Type In this section we cover the two options for Discounts. Discounts can

Pricing table settings

Discount type
© Line item discount
@ T dicr
be set as for Line Items or total forgtentire pricing table > Total discount
1. Line Item Discount Adds the option to have a discount for each of the line item(s) you add for

Services/Products/Subscriptions
2. Total Discount Adds the option to include a discount for the complete price Ré¢ase note: wvill

not calculate if you only have subscriptions items.

a. , 2dz Oy Ffa2 FTRR YR Y2RAFTe (KS RAaO2dzyi oe@
Ri&Os; &) [add a discount]
iv. Pricing table settings z Tax Type In this section we cover the two options for Taxes. Taassbe set as for
Line Items or total for the entire pricing table€llick here for information about setting up tayes

Pricing table settings

Tax type

) Line item tax
@ Total tax


http://www.quoteroller.com/supportfaq/how-to-setup-taxes-and-use-them
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1. Line item taxg Adds the option to have a taxifeach of the line item(s) you add for

Services/Products/Subscriptions
2. Total tax¢ Adds the option to include a tax for the complete price list.
a.,2dz Oy +ta2 IRR FYR Y2RATe G(KS (GlE o0& 3JI2Ay3
© [add a tax]
V. Pricing table settings zCurrency In this section we cover Currency. Here you can select which currency will be
used for this price list. This can be a useful tool if you have clients in different parts of the world that do not

Pricing table settings

Currency

USD US Dollar =] _ _
use US Dollars (Click here for information on how to set your default currency

for your account
vi. Pricing lists, using and adding In this section we cover on how to add an existing price list that will override

the current list that you havedlick here for more information on how to create a pricé list

Pricing Lists
Use Pricing List
Add pricing list to catalog

Add to catalog

1. To use an existing price list
a. If you have a price lisn Catalog > Price Lists, you can use he dropdown box and select your list.
b. , 2dz gAftf NBOSAGS | YS&aal3aSs a! NB &2dz adz2NB & 2dz
OdzNNBy 4 RIFGF gAff 0SS RSEtSGSRéd® /fAO1 hy G2 IR
c. You will receive a commation message that your price list was loaded successfully.
2. To add your existing pricing table to a price list in Catalog


http://www.quoteroller.com/supportfaq/how-to-change-default-currency
http://www.quoteroller.com/supportfaq/how-to-change-default-currency
http://www.quoteroller.com/supportfaq/what-is-a-price-list-how-to-add-them-and-review-them

a. LT &2dz KIS IRRSR | o6dzyOK 2F AdGSYa IyR ¢l yl

Add to catalog

a2 /14 ¢€ a2y

c. Step 3z Edit In the thirdstep, we will cover how to add or edit your content for your proposal. Using the selected
template in Step 1, it will automatically include the content that you have setup in your template. After your initial
sample proposal, we recommdrthat you create a template to be used for proposaligk here for more
information on how to add content to your templade(Click here fofurther details about the Content Librgry
PLIRFGS @2dzNJ SEA&GAY3T 02y iaSyid 2N FRR ySg 0O02yiSyiod 2KSy

CA y | e



http://www.quoteroller.com/supportfaq/what-are-content-blocks-and-how-to-use-them/
http://www.quoteroller.com/supportfaq/what-are-content-blocks-and-how-to-use-them/
http://www.quoteroller.com/supportfaq/what-is-the-content-library-and-how-to-use-it
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s ’ \.

Previous ste Next ste
Start Price Edit Finalize vious step it step
Sections a
Intro
Intro edit [delete]
Overview About Us

Pricing & Fees
The emergence of the Internet era provides the | ::ClientCompany:: to expand its reach to its target
audience as well as serve its existing members and loyalists in a far effective Terms & Conditions
manner. ::SenderCompany:: has successfully helped design and implement web sites for many clients
worldwide. | ::SenderCompany:: Inc proposes to provide  :ClientCompany::  with full package of website

design and maintenance semices Content blocks

5] Text || Video
About Us (i Gatery [ Price table
~:SenderCompany:- designers and web developers. We provide a wide range of senices including web s8] HTML | Page break
design, web development, mobile application development, web hosting, and
Euﬂsluhmg ~:SenderCompany::  offers customer-oriented senvices and delivers creative and effective = Signature B Payeal
results

= Content library

What is it?

- Step: Price Step: Finalize -

i. Adding and editing Sections A Section is used when you want to create multiple levels for your proposal.
Think of Sections as pages for your proposal. Example, if you wanted to one section about the Proposal
Summary, another section for images & video I Y2 G KSNJ F2 NJ LINAOAYy3AsX SGOX

Sections

Proposal Summary  edit [delete]
Section with Images & Video
Your pricing

Terms of Service

Conclusion
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1. Adding a section Sections Bl
a. If you click, Add, a new section will appear at the bottom of the defaulted sections, or if you are
starting from scratch, they will appear at the top. Give it a name and you are ready to add
G/ 2y GS¥a ot 201
b. If you need to move them, hold down your mouse of the +

¥our nricinn
My Section edit [delete]
and drag them up and down.
2. Editing and deleting a section
a. Edit and deleting, At any time, you can edit and delete sections that you do not wish to use.
Adding and editing Content Blocks A corient block is used when you want to add a specific type of content to a

A M oa L. L

GaSOGA2yE 2F (KS LINRPLRAIf MPLIKSt SREVAAI | 68f RBAOBR AzZSR20 BNR
I 02y Syl o0ft201¢ SRAG2NI G2 FRR F ySg o6ft2010

Content blocks

Text B Video

] Gallery =] Price table Add a content block

= = 7 P

[«a] HTML = Page break ] 4] 0
eo Gallery Price table HTML Page break Signature Paypal

Text Wid

- Signature

1. TextBlock Usedto add text and other information to the proposal. This will add text to the Web
Version and PDF version of your proposal.

Mame
a. Namecl SNB &2dz OFy FRR | yIYSs GrR™™ | NB O2yaiRr

b. Name viewable or hidden. Use this icc™ to enable or disabléhe name to be shown.
c. Contentc Here, we provide you with a text editor, that includes has many features

S
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Content

[ Source 4 B @M@ B I US = x A O
Size ~|| T |l & = El|iz == L B
i 1 E B [7]|32
Embed code
. VideoBlock¢! o6f 201 GKIFG @&2d | HRENAL code fromn &rivtRed $dérce

(Example: YouTube) to include the video in the Web Version. hidhl  f a2 O2y il Ay a
that you will add that will only show in the PDF, because the video will not be added to the PDF.

PDF content (will be used in PDF document)

I - L - L=t S =t R =1

. ) [ +] Upload a new image _
. Gallery Block Used to add pictures to the Web Versi This block also

O2y il Aya at5Cé¢ [ 2y (S yilyshoinihe RDE dzecause tHe image Rploddgd:
PDF content (will be used in PDF document)

above will not be added tothe PDI ' I~ = & e

. Pricing Table Block With this block, you add the Pricing table and where it will be shown on the Web

Version or the PDF version. Once you add this block, your giidiormation will automatically be

added from Step 3 in the proposal process.

. HTML Block With this block, you can add customize HTML code that can be displayed on the Web

Version. For example, adding buttons for social networking websites. This o2k alO2 y i | A y &

Content that you will add that will only show in the PDF, because the video will not be added to the

PDF content (will be used in PDF document)

PDF M omceee a - == e

at

at

g A

[=

~

5
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6. Page BreaksThis adds a page break line to the proposals

PDF page break
—— This adds a break to the PDF and Web

Version of the proposal.
7. Signaure Block This adds a signature line to the PDF version of the proposal. By default one is already
to the last page, however, you can set the Signature block to any section.

Signature

8. PayPal Block This adds the price and a PayPal button to your Web Versigounfproposal. Please
y20S FT2NJ GKS atl@YSyd FY2dzydézr SYyadSNI Ay | ydzyo SN
number field only.
Mame

Pay with Paypal L »3

PayPal email: | Support@quotercller:| Payment amount: | 400 UsD

d. Step 4z Finalize In fourthand last section for the creation of your proposal, we will go through all the optiaats th
you can configure per proposal. These include proposal options, attachment options, explanation of buttons and how
to send to your client.
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Start Price Edit Finalize

Send To: Email message

James Wizar

es

Subject: Test proposal from James Wizard

Ph: 123 435 7850 Dear James Wizard,
Please check the Test proposal via the following URL:
hitpz/iquoteraller. qr-
staging.info/proposal/3977/33953a543cb123b0af71af8ccfeda7223c0ca

e know if you have any questions.

Jam d
Quote Roller

‘Send the proposal -

« Step: Edit

Proposal options

Generate PDF version (Download

Enable e-signature

@ QuoteRollers standard e-signature
Enable RightSignature integration -

Enable password protected access

Set proposal expiration date

Attached files

@ Upload anewfile

i. Notification

1. Send To
a. Verify that you have the correct name and email address. If you need to make changes) clic

the contact name.

2. Email Message
a. Here we provide you the default emailed message that will be sent to the client when you send

the proposal. This default email message includes tokens that have been auto filled including

the client name, your name armbmpany name.
b. Editing the messageYou are welcome to modify the message that will be sent out to your

Ot ASYy(d 6KSy &2dz O gy changing this neeSsiga heie SHisavil
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only affect this proposalOnce you are done editing the messageakea sure to click on

SSEEMELMESSSEE (Click here for more information in order to change this for all propopals.

ii. Buttons
1. Preview the Proposal

a. Use the button: to perform a web peview of the proposal before sending
out to your client. If you included the PDF Version, you will also be able to download the PDF
before sending. This preview will be the same as what your client will receive when they click
on the link to view the propsal. Click on the buttoréi( Back to the Proposal) to go back to the
review screen.

2. Send the proposal

Sendthe proposal ~ [ A .
a. Usethebutton: U2 algsS e2dzNJ LINRLIZ2 Al f ' a 0KSE

the email message to your client. Your proposal will be viewable to your clienyare who
has the proposal URL Link. Click the button to Send and confirm you wish to send. If you need
to view this proposal, it can be found under Proposals > Sent.
b. Save As Draft
a. Using the down arrow on Send the Proposal, click on Save As Draftetpaav
LINRLIR2AFE (G2 | G5NIFdé¢ {dFrddzad ¢KSy e2dz Oty
Drafts.

c. Save as Sent
a. Using the down arrow on Send the Proposal, click on Save As Sent: to save your

proposal to the Sent Status. This is a good option if you hleady sent the proposal

but if you need to edit the proposal. Using this button will not send the email message
to your client. If you need to view this proposal again, it can be found under Proposals >
Sent.


http://www.quoteroller.com/supportfaq/how-to-customize-email-notifications
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iii. Proposal options

1. Generate PDF version
a. This gtion allows you to enable or disable the PDF Version of the proposal. To enable or

disable, click on the slider buttol By default this option is on the ON position.
2. Enableg e-signature
a. This option allows you to enable or disable the Quote Rol&g®ature option, allowing your
clients to sign the document electronically. To enable or disable, click on the slider button.

By default this option is on the ON position.
3. Enable Password protected access

a. This option allows you to enable or disable thesga&ord protected access to the proposal. To

enable or disable, click on the slider buttc = By default this option is on the OFF
position.

b. To set a password, click on the slider button to the on posi then enter in your
LI a4 62 NR® 5 2 isio ygupemHilzolyouticlentlofpRvide through another
means.
4. Set Proposal expiration date
a. The proposal expiration option is great way to close your deals faster. It could also be used a
gl & G2 LINRPY2GS | RSIFt (2 tavll daybelabalablgfarasele@d e &S
amount of time. To enable or disable, click on the slider buttc ™ By default this option

is on the OFF position.

b. How to set expiration dateClick on the =
c. First you can set the expiration date. This means tloppsal will be active until the date
selected and then the client will no longer be able to view the prop@satefault this is set to
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30 days out from the date when you first created the individual proposal.

Expiration date |Oct 26, 2013 =

d. Enable expiration reminder
a. You will havehe option to enable the Password reminder. This will enable that 3 days
before the expiration date that your client will receive another email reminding them

about the proposal. Click on the slider butt “** - to enable this option.Click here
to learn how to change the expiration email reminder.

iv. Attached files
1. The attached files option is a way that you could add other files that will be available as downloadable

attachment to the Web version of the proposal. This could be a PDF, DOC, JPG, anything that would
want to provide in addition to the proposal. Example, a marketing PDF file.

a. ¢2 ! RRZ OfAOQ] 2y GKEVWEIIENIES 1 yv8g FAE SE o dzi
b. Select the file, from your computend click Open.
c. The Quote Roller system will upload the document and then it will be automatically attached to
this proposal.
d. LT &2dz SOSNJ ySSR (G2 RStSGS GKS IadrOKYSyasz Of

each attachment, — ¢/t

[4¢}

e. Review of your sent proposal  After the proposal has been sent, the system will take you to the Proposal overview
GKFGO AyOfdzRSE AYF2NNIFGAZ2Y | 0o2dzi GKS LINRPLRAFITI AyOf dzZRAY
hlLiA2ya 2y (GKS NAGHK(2 [aRA R B3C AxySONBARRRAYYED Go5{ SY R | F2ff2¢ dzL
CSYLX | GS€X G9ELRNI tNAOAY3d ¢lotS (2 9EOStés |yR (KAA
gAtf lfaz2z RAAOdzaa (GKS (lo0adaid GRVKIBOASYAEDPALYVASNYKRob A
proposal and the History of the proposal

a
2


http://www.quoteroller.com/supportfaq/how-to-customize-email-notifications
http://www.quoteroller.com/supportfaq/how-to-customize-email-notifications
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Proposals — This is a test

Download PDF version
Oct. 3, 2013 11:25 - [-gl Send a follow up email
S ) sent $50000

0 minuf tes ago Oct. 3. 2013 11:26a.m L[ Copy as a new

James Wizard

[ convertto template

& Export Pricing Table to
Analytics Internal Notes (0) Discuss with Client (1) — Excel

Comments
Sent From:
Tom Jones posted at Sept. 27, 2013 11:03 a.m

® Hello, | really like the propasal, but | have some questions. James Wizard

&®

James Wizard

Sent To:

Tom Jones,
ey
&

&= copy a link to the proposal

History

i. Top Table In this section we will cover the table that is shown at the top of the proposal review.

Oct. 3, 2013 11:25 o -
James Wizard © am. Seel $500.DD

0 minutes ago Oct. 3, 2013 11:25 a.m.

1. Created by-- This will provide who created the propais
Sent on-- This will provide a date/time stamp on when the proposal was saved as a sent status.
3. Statusc¢ KA & gAff LINPOARS GKS OdzNNBydG adlddza 2F GKS

N

GKSYy @2dz aSyR Al o A fothave tBe optiondtd cBayige éhe siaiu$ df tiespdposa? dz | f

L

02 FYy20KSN) {GlF0dza® {0F GdzaSa I NBE RSaAaONAOSR Ay GKS
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il. Proposal options on the right  In this section we cover all the options that you have with this propddas

can also include other integrations, such as Xero, where you can create an invoice in that system from Quote
Roller. We will go through the default options.

Preview the proposal

Download PDF version

Lzl Send a follow up email

L[ Copy as anew

|4] Convertto template
Export Pricing Table to

15]
— Excel

1. Preview the proposa With this button, you can do a preview of the sent proposal.

2. Download PDF VersionWith this option, you can download and view the PDF version of the proposal
that you sentPlease notel ¥ &2 dzNJ Oft ASy i KlFa @GAS6SR FyR I OOSLIiS
AAIAYSRED ¢CKS t5C +SNAA2Bgnatdreaf yodcliedNB LI2 al £ gAff O2

Download PDF version

3. Send a follow up emait With this option, you can send a follow up email message to your client about
the proposal. Click the link, and new window will appear, make your changes and click Send.

45 Send a follow up email
4. Copy as a new With this opton, you can copy this proposal as a new proposal and this will take you

back to Step 2 of the proposal creation proce - ©7P/ % @ 1=

5. Convert to template; With this option, you can covert this proposal into a template and it will save all
information in Step 4. This a good option if you have defined your content of the proposal and wish

. . 1 Convert to template
to use it again later = g
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6. Export Pricing Table to ExegWith this option, the Quote Roller system will convert the pricing table
from Step 3 and provide you a download versioa klicrosoft Excel file that you can save to your

& Export Pricing Table to

computer. This is a good option if you would like to create your own inve ="'

lii. Proposal Tabs Analytics, Internal Notes, Discuss with Client In this section, we will cover each of the tabs.
Please notefor Analytics Available in Quote RollelProfessional and Enterprise Plans

Analytics Internal Motes (0) Discuss with Client (1)
1. Analytics-! YRSNJ 6 KS 'yIfedAoa Glox &2dz gAfft KIS Gg2
. By Client . . .
a. By Client Under this tab, Quote Roller will break down the amount ofei
spent on each Sectioniféhe proposal, by providingou the date and time viewed, which
section and the time spentt will also include when/if the PDF Version was downloadfegbu
have sent this to multiple clients, it will also break it down lignt| by simply clicking on the
name of the client. Time is defined by Hours/Minutes/Seconds. Please note: The minimal
amount of time that will show is 6econds.

Tom Jones

Seot. 27. 2013 11:03 a.m. Proposal opened

) By Section A . . P N ,
b. By Section I YRSNI uKAa UlFoZXZ vdz2uS w2ttt SN gAtt

show a pecentage of the amount of time spent on each section and also provides the total
time spent on each section. Time is defined by Hours/Minutes/Seconds. Please note: The
minimal anount of time that will show is 6econds.

Yy
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Time spent by section

iv. Copy of Proposal URL Link and Hisbry In this section we will cover the button to copy a link for the proposal
and the history details of the proposal.

&= copy a link to the proposal Histﬂl"y’

1. a/ 2Lk + Ay --Weh this Kuston L yolRadz &K of the button and this will copy the
proposal link for you to ust send through another email program or to test the proposal.

2. Historyc In this section, we provide information about proposal events with a date and time stainpe is
defined by Hours/Minutes/SecondS$hey include:

a. Create new proposal

b. Changed a propes

c. Sent a proposal

d C2tft2¢ dzLJ 62 a5Aa0dzadakO02YYSYyiSRe 2LIA2Yy D

e. Follow up on proposal

f.  Archiving of a proposal

g. Client reviews a proposal

h. Client accepts a proposal

i. Client declines a proposal

. I TASY(l dzaSa GKS a5Aa0dzaakO02YYSY(iSRE 2LJiAz2y

f. What your client receives and the steps for your client If you have left the default message, when you send the
proposal to your client, this will receive something like as shown below. All that your client has to do is click on the
Proposal Web Link and the proposal will be showst, like as you saw in your preview.
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Test Proposal proposal from James Wizard
James Wizard no-replyi@quoteroller.com via mailgun.org
to e -

Dear Tom Jones,

Please check the Test Proposal proposal via the following URL:
http://grwizard.quoteroller.com/proposal/203979/8084d7c13ddb4c93688823d35e220173/

Please let me know if you have any questions.

Best regards,
James Wizard
QRWizard

i. Buttons -- Depending on the web theme and how you defined your template, the location of buttons might be
different, but your client will have the following buttons.

1. Download PDF versionThis button = Download FOFversion is used whenhey want to download a

PDF version of the proposal and save it to their computer.

2. Discuss- The discuss butto/s is used when you client wants to contact you about this
proposal. When you client does this, you will receive an email message and yaewdhis in the
Proposal Review.

- pect o
3. Accept (2 of them)- We provide two Accept button on

the proposal. Both of these buttons do the same thing, to start the signature process.

Dedline
4. Decline-- The decline buttor is used when your client declines the propbséou will
be notified when this happens.

il. Clicking Accept, what happens next ¢ After your client has clicked on one of the Accept buttons and if you
have ESignature enabled, it will take them through this process.
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| agree that by signing this proposal, | accept it on the behalf of Quote Roller
Signer name

Tom Jones

Clear

7;-"\"1, )@h_aé_

Draw your signature

Sign Cancel

1. / t ASyd ySSRa (2 (OKISIO|0 &l K&SA DYRAEYy B LOKSI NBNR LIz &l 5 L |
2. Client types in their name
3. Using a mouse and in the signature section, the draw their signature.
4. Client Clicks on Sign. Now you and the client will receive a message stating that the phagdsadn
signed.

g. Editing a Sent Proposal, what happens? L¥ @2dz SOSNJ ySSR (2 aSRAGE (GKS LINRLRaA
Status. Below is an example of editing and what happens
i. To edit the proposal
1. Go to Proposals > Sent
2. Find your Sent proosal
3. bSEG G2 G4KS ylLYSz OtAdl aSRAGE
4, 2dz gAff 3IASG F GgAYR2g6 lalAy3ad &2dz 2 O2yFANX (KAAZ



© 0N O

V.1.3

Confirm

This proposal has already been sentto the client. Editing this
proposal will revert it back to “Draft” mode. You will need to re-send
this proposal to the client once edits are done or save it as Sent ifyou
dontwant to re-send a new notification.

Please note that the proposal will not be accessible by the client
during editing.

This will take you back to Step 5 of the proposal.

If you need to make changes to name of the proposal, click onZStep

If you need to make changes to the pricing table that is used in the proposal, click on Step 3.

If you need to make changes to the text/picture content of the proposals, click on Step 4.

Once you make your changes, go back to Step 5 and then useaihgeobuttons at the bottom to save
the proposal back to a draft status.

R ; R o Save and send a notification [N ) . )
a'a8 GKS odzidz2y a{l & = fosave asyBentiahdfrdsént (i A 2 V¢

to your client.

; R ; Save as Sent | R |
b. 1 aS U0UKS 0dzui:z . 3o shvaé as{séhty huttdo not resend to client.



Catalog
ToAccess: Click on the Catalog section on the dashboard:

DASHBOARD

Catalog

Services
List of all your services

@ Add new category

i
(i

Products
List of all your products

Subscriptions
List of all your subscriptions

Price Lists
Create price lists

Taxes
Set up tax rules

Settings

Edit catalog settings

1. Services

PROPOSALS I ® CATALOG I TEMPLATES CLIENTS

EE Services

LIS OT all your

L

o

D

{ SNIA O&a 2 L0 Adzdgy AMia Ay Of dZRSRd LYy
a. Adding a service

i/t A0

oy LEEHENR psse

KA &

SEIF YLX S

V.1.3

A service is an item that you will charge for an amount of woitket@one. Under

6S oAff

08
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Mame* Price (3) Qty Unit
Website Setup 500 1.00 Per Ser [v]
Description

Choose a category:

@ Add new category

Save [T

ii. The following fields are required when add a Service: Name, Price , Uamtd Description.
1. Namec9 Yy i SNJ Ay GKS yIFYS 2F GKS &ASNUDAOS® C2NJ SEI YLX
2. Priceg Enter in the price of the services. For example, 500.00
3. QTYc Enter in a quantity for the service. For Example, 1. Please note: If need a half quantity, use
0.50.
4. Unitc Select fromthedropdowt A &G +y | Y2dzyid 2F GAYS® C2NJ SEI YLIX
configured under Catalog > Settings > Sesv&e&ubscriptions Dropdowns as describe below.
5. Descriptionc Enter in some text for the description of the service. We do not recommend having
more than 48 lines of text and blank lines for the description.
iii. We recommend that you add as much informatiorthe new Service. Including a description of the service,
that will be shown in your pricing table.
b. Add New Category ¢ Adding a service to category will help you easily find this service at a later time and will help you
keep track of your Services.

1. / f Al @’{[’Q ay S 4 (w: Add new category
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2.DAGS AlG + yYIYS yR Of A01 a{l @S¢
Create a Category

Category name

Web Series

Cancel

3. Now you will see the Category name associated with this Service.
Choose a category:

Web Series

EE Services

Categories
4. Example of this will show up under Servic
c. Editing a service
i. Atany time you, can edit and modify services. Find the Servic®&dnd O1 =" == (i ¢
d. Deleting a service
i1 G ye GAYSE e2dz RSESGS I asSNp ™ "™ CAyR (GKS { SNDAOS

e. Search
i. SearchgL ¥ &2dz KIF @S Ylye aSNWAOSaz e&2dz Oy dzasS GKS a{ Sl

Services 4~ Search / & Import / & Export

Search: Category:  All A Search
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=  Products
2. Products SRR A product is defined by anitemto sell. Inthisexdm$E 68 Attt 0S8 dzaAy 3
az2dzaS¢ o
a. Adding a product

i/ fAO] 2y BELEER bSsé

Name * Price (3}

Wireless Mouse

Description

MNew Wireless Mouse with instructions to install.

Choose a category
Hardware -
\’.\; Add new category

i E3
iii. The following fields are required when adding a Product: Name, Price, Description
1. Name¢9 Yy i SNJ Ay GKS yIFIYS 2F (KS t NBRdzOG® 9EI YLX ST &
2. Pricec Enter in the nurber for the price. Example, 50.00
3. Descriptiong Enter in some text for the description of the product. We do not recommend having
more than 48 lines of text and blank lines for the description.
iv. We recommend that you add as much information to the new Bobdincluding a description of the Product,
that will be shown in your pricing table.
b. Add New Category Adding a Product to category will help you easily find this service at a later time and will help you
keep track of your Products.

1 /f)\él a ! ERNG EI(I”EM"EEIEQDH
I

2. DAGS A yEYS FyR Ot A0l a{l 98¢



Category name

Hardware

g
i

Cancel

Choose a category:

3. Now you will see the Category name associated with this Pro Hardware
4. Example of this will show up under Services:

______ Products

Categories
nargware
c. Editing a product

.4 Fyeg GAYS @&2dzx Oly SRAD
d. Deleting a product

.14 ye GAYSTI @2dz RStSGS |

é SNﬁ:e::: [delete] C)\ y.ﬁ
e. Search
i. Searchc If you have many product® 2 dz OF y dzaS GKS a{ SI NOKE
Products 2 Search / & Import / & Export
Search: Category:  All -

Search

V.1
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¢ Subscriptions

3. Subscriptions

""® A subscription is defined as an item that continues to ocounfonths, or

A~ oA >

evenyearst Y RSNJ { dzo aONR LIIA2yas Ly abilSNa 2 RE I PLEI S 2 yo & ag Al Of @R SdRapA
a. Adding a subscription

i /fAO] 2y HEEEER pSgé
Name* Price | Perio
Monthly Website Update 75.00 Month -
Description

Monthly Website review and update.

Choose a category:

Monthly Services -

ﬂ,‘ Add new category

Save Cancel

iii. The following fields are required when adding a Subscription: Name, Peciod, Description

1.
2. Pricec Enter in the number for the price. Example, 75.00

3.

4. Descriptiong Enter insome text for the description of the subscription. We do not recommend

Namec9 VG SNJ Ay GKS yIYS 2F GKS {dzoaONRLIIAZ2Yyd 9EL YL
Period¢UsethedropR2 6y 062E YR LIAO]l I+ a8t SOiGA2yd 9EIl YLX §

having more than 48 lines of text and blank lines for the description.

iv. We recommend that you add as much information to the new Subscription. Including a description of the
Subscriptionthat will be shown in your pricing table.
b. Add New Category Adding a subscription to category will help you easily find this service at a later time and will help
you keep track of your Subscriptions.

1./ fA0] ¢! RR @addnewsategory 35 \p g



2. Giveitaname andclick{ I @S ¢
Create a Category

Category name

Monthly Services

3. Now you will see the Category name associated with this Subscri

Cancel

4. Example of this will show up under Subscriptic
c. Editing a subscription

Lad Fye

d. Deleting a subscription

e. Search

Lad Fye

GAYS

GAYSZ

d2dz OFy SRAG

e 2dz

w»

RSt S

Choose a category:

Monthly Services

¥  Subscriptions

=t of all vour =ubscriptions

Categories

Irnnthh

L
T
o

Search If you have many product® 2 dz OF y dzaS GKS a{ SI NOKE

Products

Search:

Category:  All

2~ Search / = Import / & Export

- Search

V.1.3

puli

w»
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4. Adding Catalog ltems through Step 3 of a Proposal You can also add items to your Cataldgring Step 3 of
building a proposal. This can be done for Services, products or Subscriptions.
a. To add Catalog item
i. Enter in the Name/Description, Price, Rate and QTY. You can even include a description of the item. To add to
GKS /I G t Qadeand &t tb Odtaldg® ¥ 6@

Services [edit title]

Mame/Description Price Qty Subtotal

Website Setup 2 500 /| ForSe - 1

[ Mark as optional

Cancel

ii. You will receive a notification on the lower right of the screen, stating the item was added to the Catalog.

5. Importing Catalog Items If you have a large amount of items that you wish to use for your pricing table, we recommend
to import them.

a. Locating the import process
./ ftAO1 2y GUKS Gel)sS 2F OFLdlFLft23 &2dz gAaK (2 dzL) 21 R® &
B Services

st of all your services

=  Products

Lhxl @l a Ul gl el

¢  Subscriptions

=t of all vour subscriptions
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# Search | B Import / = Export

i. ¢tKSYy 2y GKS ! LJLISNI , , o Yy aLYLINIéE
b. Understanding Quote Roller fields for Proposals
I. For the import process we have iglfls that we recommend to be populate in the .CSV
ii. Category Field to describe the category of the item For example: Food = Category Name
iii. Catalog Name Describes the name of the item. For example: Catalog Name = Pizza
iv. Description¢ Describes the item idetail.
v. Pricec Price of the item
vi. Ruleg In the Quote Roller System, we have default examples included, but you could have your own. Our
SEFYLX Sax AyOfdzRS at SNI { SNIBAOSéx a4t SNI I 2dzNE X &t SNI 5
vii. Qtyc¢ Used if there is quantity for each item.
C. Importing the f ile
i. For Services, Products, Descriptions
1. Please Note:lf you would like your items to b&lphabetized A to Z in Quote Rollenake sure to
Sort your .CSV Catalog Name Z tas\the Quote Roller system will process the last item on the list
first. Questims, contact us for Support.
2. ForServicec 2 S NBO2YYSYR (UKIG &2dz KIS (KS F2ff24Ay3:
G/ FGSIA2NRET a/ FalFf23 Wwdd SE DG FIZ BN 1200 02 WE A RG INFIRC
time. Example: Per Service,rR¢our, Per Month.
Name Description Price Rule Qty Category
3. ForProductz 2 S NBO2YYSYR (KI 0O @&2dz KIS GKS F2ftt26Ay3
GblYSEZ a5SAaONRALIIAZYESY at NAOSEés a/FGS3I2NBED
MName Description Price Category
4. For Subscriptons 2 S NBXO2YYSYyR (KI{G @2dz KIS (KS F2ftft26A
AYLEZNIG® abl YSEéXT a5SAONRALIINAZ2YET dat NAOSEX awdz Sé 3
Example: Per Service, Per Hour, Per Month.
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© N
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Mame Description  Price Rule Category
If you would like a sample .CSV file, over on the right, add one item manually to Quote Roller and

then click on: W& suggestioBoott  fqr the file.
CSV file *
.2 KSY €e2dz N5 NBI Re 02 dzLJ :
S o v Lodzi S NO F YR Ot AO] 2y
Y GKS & {+ |

A0l 2y GKS . NP«

/| K22aS8 G4KS FTAf{S FTNRY &2
b2¢g> ¢S KIS (2 YIGOK (KS TASfRa TNR

Rule
ay

Rule*

A 4 4 4
& + & 3+ 3

Qty

b. Please note that eactype of items have required fields to mapped. It must be mapped, but
@2dz R2y Qi KI @S G2 KIFI@S GK2asS FAStRa LkRLJzZFGSR
with an*.

c. hyOS 282dz KI 85 a5t 8008k (KS i 2ys5s 32dz Oly y2
d. The Quote Rollesystem will process the request. If you have a large amount to upload, it might

take some time. You will receive an email when it has been completed.
e. When you received the email, we suggest that you go through your Catalog items, make sure

they are fillel out correctly.
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6. Exporting Catalog Items With this option, you can export your Catalog items from the Quote Roller System into a .CSV
(Comma Separate Value) document. It then can be opened into Microsoft Excel or another spreadsheet type of software.

a. To Export Catalog items
I. First click on Services, Products or Subscription
i. hy GKS dzLJLISNJ NAIKG 2F GKS AdGSYz OtA0l 2y GKS &9 ELRN.

Search / & Import / &5 Export

g 2Eallll R
iii. You will receive a dialog box, asking you to Open or Save the file. We recommend that you save the file to your
computerLy GKA& SEIFYLX ST 6S Attt 0SS SELRNIAY3I a{ SNIBAOSH

Jpening services.csv (]

You have chosen to open:
| services.csv
which is: Text Document
from: https:/ S o i oteroller.com

What should Firefox do with this file?

) Openwith | Notepad (default) -

@ Eiave File

[ Do this automatically for files like this frem now on.

Price Lists
7. Price Lists e A price list is an item that you can create and use in your pricing table, during Step 3 of
setting up the proposal. A price list can also be created in Step 3 of building the propasslisBrican be a combination of
Services/Products/Subscriptions. You can also configure Discounts, Taxes and Currency for each price list. Thisasla useful t
to create price lists instead of adding each Catalog item, discount, tax and currency fmoagnmanually. Save time and
efficiency by using price lists.
a. Create a price list



./ ftAO1 2y &/ NBFGS | EE— Aadé 2y GKS NRIKGY
i. 9YGSNI 6KS yIYS 2F GKS tNAOS [Aad FyR Ot A0l a{l @S¢
Create a Price List
Price list name*
Price List 1
Cancel

iii. Choosing a Discount Type, Tax type and Currency

Discount type Tax type Currency

Line item discount Line item tax USD US Dallar -
@ Total discount @ Total tax

1. Discount Type& Here yu have two options.
a. Line Item Discount Adds the option to have a discount for each of the line item(s) you add for
Services/Products/Subscriptions
b. Total Discount Adds the option to include a discount for the complete price list.
c. Youcanalsoaddand2rRA F& (KS RAaO0O2dzyd o0& 3I2Ay3 G2 GKS
Ri&Os; {.j J[agd a discount]
2. Tax Type Here you have two options
a. Line item taxg Adds the option to have a tax for each of the line item(s) you add for
Services/Products/Subscriptions
b. Total tax¢ Adds the option to include a tax for the complete price list.
c. ., 2dz Oly lt&a2 IRR IyR Y2RAFTe& (KS GFIE o6& 3A2Ay3

g

& [add a tax]

el
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3. Currencyg Here you can select in which currency will be used for this price list. This can &fkeilla us

tool if you have clients in different parts of the world that do not use US Dollars.
iv. / 2y FAIdzZNAY I a{ SNBAOSakt NPRdzOG Ak { dzo AONALIGAZ2Y A

v Add a service
‘., Add a product

© ~cd asupseription

o ) Add aservice L
1. Forexampl& dzaS UKS 0dzitl : o adfl & INddtenfy@&u have Catalog

7

items already, they will be siplayed that particular section, using the down arrow for the dropdown box.

[tem Mame j

2. If you have many Catalog items or use categoriegfardzNJ A G Syasz Ot AO¥¢ Dy El S EAY I
the name field to show a sorted view for all your items.
Mame/Description

[tem Mame D

3. Mark as optioml
a. For this option, check this to if you want to require this option to be included or if you want your

Mark as optional

client be able to pick and choose the items from the price
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Quantity editable

a. For this option, check this if you want your client to be ablenodify the QTY field when they view
the proposal using the web version.
Adding items to Catalog
L¥ &2dz KIS y2G FRRSR GKSY Ay GKS /Gl f233 @&2dz

T mem =] e i

I RR G2
Go through and add all the items thatyguh & K (2 dzaS FT2NJ 0KAa t NAOS ftAadod

button ﬁ .

v. Editing and deleting add items to the Price List.

1. For each of the items that you have added, you can edit them and delete them at any time.

7
2. Highlight your mouse over the item, ahdo icons will show up © The first is to edit and
the second is to delete.

b. Adding Price Lists to Proposals
./ ftAO1 2y datNBLRAlITf &E

DASHBOARD H PROPOSALS CATALOG TEMPLATES CLIENTS

CAYR @2dzNJ LINRPLIR&alf |yR OftAO]l 2y GaSRAGE

Taxes Test [=dit] [del=te]

D2 (2 GKS oNR aSO0iA2y Ay SRAUGAY 3 ngliets sectiibhdur fight. at NA O
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= . . S Previous step Next step
Start Price Edit Finalize

Pricing table settings

Discount type

) Line item discount
@ Total discount

|+ Add a service BT

J Ling item tax
©® Total tax

Currency
USD US Dollar [=]

0 Add a product Pricing Lists
Use Pricing List

=]

Add pricing list to catalog

Add to catalog

iv. ! aAy3 GKS RNRLI R26yY 02ESZ dzy RSNJ a! 885 t NAOAy3I [A&alGés=

v. /] £t A01 hyY (G2 O2yFANXI G! NS &2dz adzNB @&2dz ¢l yd G2 RSt S
RSt S Bl&Beindethat you cannot ad items and settings manually and then use and existing price list.
When you choose to use an existing price list, it will overwrite your manually added items and pricing table
settings.

vi. You will receive a confirmation that your price table was addedilliok something like this.

Price List 17 price list was loaded successfully.

vii. Congratulations, you have successfully added your created pricing list to your proposal.

C. Another way to add your add a price list from Step 3 or creating a proposal.
i. During the setup of your proposal on Step 3, you canuméiy add your items to the table. If you wish to save

Add pricing list to catalog

Add to catalog

GKAA LINAOAY3A (GFo6fS F2NJ FdzidzNB « - thadikd S G KS
them to your price lists, in which they can be found under Catalog > Price Lists.
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H Taxes

8. Taxes A tax rate is a detail thayou can setup in your Quote Roller account to be used when
creating proposals or added to your Price Lists. The Tax rule is defined by a % of the total for either the catalogdine item
for a full total of the pricing table. You can add as many diffefex Rules, buyilease noteonly one tax rule can be used for
each proposal.

a. Setting up Tax Rates
I. Enter in the name of tax and the tax rate, click Add

Tax name, VAT or Sales Tax*® Tax Rate %~

hid

ii. Add as many taxes rates as you need, make sure to select the radio button next to the tax ratautihatyd
fA1S +a GKS RSTFlLdzA G {StSOGAY3a + GFIE |a GKS RSTI dzf i
table) when creating the proposal.
Displayed 1 taxes from 1 Default

Federal Tax jzdit] [delzte] 6.500% @

b. Adding a tax rate to a proposal
./ fAO01 2y at NRLRalf aé

DASHBOARD B PROPOSALS CATALOG TEMPLATES CLIENTS

i. CAYR @2dzNJ LINRPLR AL FyR Of AO0]1 2y aGaSRAGE
Taxes Test [=dit] [del=te]

ii. D2 42 UGUKS oNR aSOliA2y Ay SRAGAY3I (GKS t NRLIRAalFf dat NRO



Start

iv. LT &2dz 6l yi

&g¢2dz Ol y
can be changed.

6 Add a service

6 Add a product

e

7

AR

© ~odasenice

© ~dd aprocuct

© ~ad asubscription

4

Edit Finalize

4

a

[N

2 {
16 2 i 0 B

Total
Discount © [add a discount]
| Tax © [add atax] |

Grand total

z

L £ Gt
i 1 B2 & ol

V.1.3

Previous step Nextstep

Pricing table settings

Discount type

© Line item discount
Total discount

Tax type

© Line item tax

@ Total tax

Currency
USD US Dollar [+]

Pricing Lists
Use Pricing List

Add pricing list to catalog

Add to catalog

E¢ G2 o068 ILIWIXASR G2
-4 KSy dzaAay3a Gz2dalt GFEZ

Pricing table settings
Discount type

© Line item discount
@ Total discount

Currency
USD US Dollar -

Pricing Lists

Use Pricing List

Add pricing list to catalog
Add to catalog

Add products, senices and
subscriptions into the
proposal. Chosen items will
be displayed in the pricing
table of the document.

Save time, use existing items
from the "Catalog’. Start typing
offering name and pick an
item from suggested list.



V.1.3
v. LT @2dz 6l yiG atAyS AGSY GFLEE G2 0SS aKz2sy TFT2N SI OK Al
G¢lE ¢eLIsSé¢ G2 0SS a[AyS LGSY ¢ E¢

Pricing table settings

services
Discount type
Name/Description Price Qty Tax Subtotal T —
Youtube Setup $25.00 / By Hour 1 Federal Tax $26.63 7 & ¥ Total discount
Youtube Setup L type
.
@ [add a senvice] Subtotal $26.63 © Tom ik
Currency
USD US Dollar -
@ Add a product Pricing Lists

Use Pricing List

‘Add pricing list to catalog
Add to catalog

© ~0da subscription

Add products, services and
subscriptions info the
proposal Chosen items will
be displayed in the pricing

Total $26.63 table of the document
" ~ Save time, use existing items
Discount (+) Ered=rrm] from the ‘Catalog’. Start typing
Grand total $25 63 offering name and pick an

item from suggested list.

¢ Settings

. Settings St In this section, we provide you additional options to configure your Quote Roller account
to for your business needs. There are also options to clean up your Catalog items.
a. Services & Subscriptions Dropdowns

nos

_ _ Catalog — Fields . _ . .
I. Catalog 4 Fields Using this option, gu can add an image to your Catalog itekease

note that this will only show on the Web Version of the proposal.
1. To enable, check the box and click Save.

Field Enable

Image
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2. Now you can go into your Catalog items. You will see this picture next to each
3./t AR G&SYSEG G2 SIOK AGSYZ OtA0] GKS . NRgaS 0odzii
recommend a square picture of the size of 250(w) X 250(h) pixels for the best use of this option.

Description

Choose a category: Choose aimage:

""""" h Browse_ | Mo file selected.

&3 Add new category

. Servi — Unit . . , ~ . <A, i oA
ii. Services4 Unit srviees ! These options, you can add your own time for Catéldg S NIJA OS€ A USY

and set your default.
1. Adding a custom time
a. 9y GSNI Ay GKS wvadzfl S¢S I12yFR GWEESA Oy A{ll S @

Mame of Unit Rule*®

Cave
2. Select your Default time.

a. Use the Radio button under the Default column and select your time. When new Services are
added the default will beselected first.

MName Default

Hour e
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3. Configuring your Service Catalog items for Time

a.D2 G2 {SNBAOS&a B / K22aS @&2dz2NJ AGSY>X Oft A0l a&aSRA
b. You will see the time section.

Name* Price (8) Qty Time

Website Setup 500 1.00 H

Description Per Pound

I Hour
For Service
Per Page
Per Service
P

=F
E
E

j=]
=

4. Configuring your line item for time in Step 3 of creating a proposal.
a.D2 ¢2 tNRLRZ2Aalf aZandigSte Stéps3. & 2 dzNJ LINR LJ2 & | f
b.9oRAG GKS tAyS AGSY YR dzyRSNJ 6KS at NAOS 0O2f dzy

Start Price Edit

Services
Mame/Description Price

Website Setup 0 /| Hour |Z|
D
ay
Week
Fixed
Manth
mn =i Per Person g

[E] Mark as optional s B per senice )

) Per Page
@ [add a service]

Subscriptions — Period A Py . - - S
lii. Subscriptions 4 Period ¢KSasS 2LWAZ2yas: e2dz Oy IFRR éez2
82dzNJ ALISNA2Ré RSTI dzA G o
1. Adding a custom period

a. 9y USNI AYy GKS & bnd ok Save KS t SNA2R¢ |

[N
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Mame of Period*®

SEvE
2. Select your Default period.

a. Use the Radio button under the Default column and select your time. When new subscriptions
are added the default will be selected first.

Name Default

Month @

3. Configuring your Subscription Catalog items for Period
a. GotoServicesbK224S @2dzNJ AGSY>X Ot A0l aSRAGE
b. You will see the time section.

4. Configuring your line item for period in Step 3 of creating a proposal.
a.D2 ¢2 tNRLRaltaz aGSRAGE @&2dzNJ LINRPLIRalft | yR

b.9RAG GKS tAYS AUGSY I yR dzy RISsNOrtim&.S at NAOS O2




































































































































